POCCUIMCKAS  ®EJEPALIMA
MYHULIAIIAJIBHOE OBPA3OBAHUE
UPKYTCKOM OBJIACTU
«KA3AUMHCKO-JTEHCKWH PAMOH»

@uHAHCOBOE YNIPABJIEHUE AIMHHUCTPALUH
KazaunHcko-JIeHCKOro MyHUIIHNIAJILHOI0 paiioHa

INIPUKAS3

c. KazaguHckoe
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«O06 yTBEp)KIEHUM periaMeHTa 3JIEKTPOHHOTO
IIOKyMeHT0000pOoTa c IPUMEHEHHEM
SJIEKTPOHHOHN IU(MPOBOH ITOMITHUCH

B nensx BHEAPEHMs 3JIEKTPOHHOIO JOKyMEHTO00OpoTa ¢ NpUMEHEHHEeM
31eKTpOHHOW  ImpoBoi noAnmMCcH Mexay (DHHAHCOBBIM  YNPaBICHHEM
agmuuucTpanuu KazaumHcko-JIEHCKOTO MyHUIIAIIAIBHOIO paiioHa W TJIaBHBIMH
PACIIOPSIIUTEISIMA ~ CPEJICTB  MECTHOro OromkeTa M TONyHaTeNlsiMH CPEICTB
MECTHOr0 OroKeTa

ITPUKA3BIBAIO:

1. YTBepauTh PeriaMeHT 3JIEKTPOHHOTO JOKyMEHTO000pOTa ¢ IPUMEHEHHEM
5]IeKTPOHHOMN HU(PPOBOY MOIIHCH (TIpUIAaraeTes).

2. Hacrosmuii mpuKa3s IOMIEKUT OMyOIMKOBAHHIO Ha O(QUIMAIBHOM CauTe
anMuuucTpanun  KasaunHcko-JISeHCKOTO  MyHMIUNANBHOIO paioHa B
MHPOPMALIMOHHO-TeIeKOMMYHUKalMOHHOM ceTh «HTepHeT».

3. Hacrosumuit npukas aeiictByer ¢ 1 urons 2018 roxa.

4. KoHTpoJIb 32 UCIIOJTHEHHEM HACTOSIIETO MPUKa3a OCTABIIAIO 32 cobOoM.

Bpuo. Haqam.}rmc

(uHazcoBOro praBﬂeHH}I
a,[{MI/IHHCTpaI_[HH Ka:satIHHCKo Jlenckoro W
MYHHUBHIIATRHOTO paHOHa > 3.C.IIIsenoBa




[Tpunoxenue 1

K npuka3zy OHUHAHCOBOIO yIIPaBICHI]
aaMunucTpanun KazaunHcko-JIeHCKOro
MYHHITUIIANBHOTO pakoHa
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Permament
37IEKTPOHHOTO TOKyMEHT0000pOTa ¢ IPUMEHEHHEM
3JIEKTPOHHOM LH(PPOBOH MOLIHCH

. Ob111e moJIOKEHUS

1. Hacrosmmii PernaMeHT 3JeKTPOHHOIO IOKyMEHT0000poTa C IPHUMEHEHHEM
9IEKTPOHHOM IU(POBOM MMOANKMCH YCTaHABIUBACT MOPS/IOK BBIAYH U yCTAHOBKH
Ha aBTOMAaTH3UpOBaHHOe pabouee MecTo OOKETOMOyYaTeNeli —KIodeH
3JIEKTPOHHON NU(MPOBOH MOIITHCH.

2. B mHacrosmeM PerinameHTe HCIOJB3YIOTCS [OHATHSA, IPUBEACHHBIE B
@enepanbHoM 3akoHe «O6 SIEKTPOHHOH LM(POBOM MOMIMCHY», a TaKKe
ClIeMyIOIIe TEPMHUHBL:

-Vnocrosepstonuii 1entp (mamee — VYII) — IlepeueHp aKKpeIUTOBaHHBIX
VIOCTOBEPSIONAX IEHTPOM MOXKHO IOCMOTPETh B CeTH HIHTEpHET N0 CCBUIKE
http:/minsvyaz.ru/ru/activity/govservices/certification_authority/,
OCYMIECTBISIIOINMH BBIIAYy CEPTHQHUKATOB KIFOYCH 3IEKTPOHHBIX UG POBBIX
noxmuceii (manee — ceprudukar OLII) yHOTHOMOYCHHBIX JHI OpPraHOB H
OpraHM3alyi, YYacTBYIOLIUX B HOKyMEHTOOOOpOTE, TIIABHBIX PaCIOpSAMTENCH 1
pacIopsuTeNnel CpelcTB MeCTHOro  GrofkeTa, OOUKETHBIX YYPEXKICHUH H
JpYTHX Mojiy4aTeseif CpeicTB MECTHOIO OIO/KETa;

-yYaCTHMK — TJIABHBIA PACIOPSIUTENh CPEICTB MECTHOrO OIOJUKeTa, MOydaTellb
CPEJICTB MECTHOrO GIOJIKETa, Y4aCTBYIOIIHH B 3IEKTPOHHOM JOKyMEHTO0DOpOTE C
NpHUMeHEeHHEM SNIEKTPOHHON HU(MPOBOH MOIIKCH;

-yIIOJTHOMOYEHHOE JIMI[0 Y4YacTHMKA — [OJDKHOCTHOE JIMLO, HANENCHHOS
VYACTHHKOM IIPaBOM HCTIONB30BAHHS 3JIEKTPOHHON IHpoBoi moanucy (nanee —
DIIIT) B 21EKTPOHHOM JTOKyMeHT0000poTe ¢ PUHAHCOBBIM YIIPaBICHUEM,
—cpejicTBa KpHUNTOrpaQuuecKod 3alluThl HHpOpMaluu (namee — CK3U1) -
NpOrpaMMHO-aIapaTHbIe CPEeCTBa, 00eCIeuHBaroIUe MPOLeAyPsl K bPOBAHHUS
¥ paciu(poBaHus;

-agmunucTpatop [IK «AIIK - ®HHAHCHD - YNOITHOMOYEHHEIH COTPYIHUK OTIENa
TEXHHYECKOTO ¥ CHCTEMHOro IporpamMmuoro obecmedenuss @OHUHAHCOBOrO
yIIpaBiIeHHs agqMuHucTpaimy KasadnHCKo-JIeHCKOro MyHUIUNIATBHOTO PaloHa;
-aBTOMAaTU3UpOBaHHOe pabouee Mecto OGromkerononydarens (nanee — «APM
BiopKeToIonydaTenb») — MOMIyib, BXOASIHH B cocTaB cuCTeMbl «ALIK-
DOUHAHCED.

I1. ITopsanok ycranosku ceptudukaros DL na « APM bro/pkeTonony4areins



3. YmonHOMOuUeHHOE IHMI0 ydyacTHHKa TepemaeT aamunucrpatopy IIK «AILIK-
®duHAHCH OTKPHITHIH K04 DLII1 Ha 5JIeKTPOHHOM HOCHTeJE HH(POPMAIIHH.

4,  Apvmuauctpatop «ALIK-®OwmHaHCH» QuUKCHpyeT HaTy IOJy4eHHS U
perucTpallid cepTU(UKaTa OTKPHITOrO Kimoda B KypHale «CepTU(HUKATHI
nonb3oBatenei» Ha ceprepe npunoxenus [IK «AILIK-OuHaHCED.

5. Anmunucrparop IIK «ALIK-TpancnopT» OQHKCHpYeT JaTy IOIy4YeHUS WU
YCTaHOBKH CEpTH(UKATa OTKpHITOro Kimoda B kypHale «Crucok abOHEHTOB
DIIl» ma cepepe mnpunoxkenus IIK «ALIK-Tpancrmopr» ¥ co3faer
kpunronpoduis. Co3anne KPUITONPOGUIs BEIMOMHAETCS anMuHicTparopom 11K
«AITK-TpaHCTIOpT» B COOTBETCTBHH C TIOPSIKOM CO3JaHHUS KPUIITONPOQHUIIS.

6. YIONHOMOUEHHOE JHIO0 y4YaCTHUKA YCTAHABIMBAET CEPTH(HHKAT, BbIIAHHBIM
V11, 8 «APM bromxeronoiydaTenby.

7. PerucTpaiio OTO3BaHHBIX CepTH(UKATOB OTKPHITHIX Kmoded B ITK «ALIK-
Tpaucopt» u  «ALIK-OuHaHCBE»  OCYIIECTBIAET  COTPYOHUK  OTAENA
00CITyKHBAIOLIUH aBTOMaTH3UPOBAHHYIO CUCTEMY.

I1I. TTopsimox paboThI ITOIB30BATEIEH.

8. Ilocme ycramoBku ceprudukara OLII B «APM bromkeTonomydaTensy
YIOJHOMOUEHHOE JIMI0 YYacTHHKA OCYIIECTBIIIET IIOATOTOBKY M OTIPAaBKY
CIIEAYIOIIUX JOKYMEHTOB ¢ Hcnons3oBanueM D111

-3a4BKYy Ha OILIAaTy pacxXxoioB (3asBKy Ha CIHCaHHE CIEIHAIBLHEIX CPEJCTB, 3asiBKa
BY/AY Ha Benary cpencts) (mamee - 3asBkH), noxnucaHHyro OLIII
YIOJIHOMOYEHHOT0 JIUIA YYaCTHHKA;

- 3JEeKTPOHHYIO KOIIHMIO JOKYMEHTOB, IIOATBEPKIAIOIIMX BO3HHKHOBEHHE
IEHE)KHOTO 00s3aTeNbCcTBA Yy  IIONydarelis CpeJCcTB MECTHOro OroKeTa,
CO3JaHHOT'O IIOCPEICTBOM CKaHHPOBaHUS, OATBEPKACHHYIO OLII
YIIOMHOMOYEHHOTO JIMIa yYacTHHKa (manee - IOATBEPXKAAlOIIHe JIOKYMEHTEI):
JIOTOBOP WJIM FOCYAApCTBEHHBIH KOHTPAKT;

- TIpH TIOCTaBKe TOBAPOB - HaKJIa[Has UIIA aKT IIPUEMKH-TIEPEIaduH,

- MIPH BBITIOJTHEHUU PabOT - aKT BBINOJIHEHHBIX paboT;

- IPY OKa3aHUH YCIIYT - CUET;

- mpu oOpallleHWH B3BICKaHMS Ha CpEACTBAa MECTHOro OIO/KeTa M CpPEeICTBa,
MOJyYEHHBIE OT MPUHOCSIIEH JOXOJ MAeATENbHOCTH - HCIIOJHUTENbHBIH JHCT
(cyneOHbBIM TTpHKa3).

9. 3asBKH OTIPABIAIOTCS B GOpMe DIEKTPOHHBIX JOKYMEHTOB. IloaTBepxaaroiye
JIOKYMEHTBI OTIPABIISIFOTCS. B (hOpMe 3NIEKTPOHHBIX JOKYMEHTOB, IMPHKPEIUIEHHBIX
K 3asBKE Ha OIUIATy Pacxoj0B («Dailibl, MpUKpeIUisieMble K JOKYMEHTaM ).

10. TlogroroBka H moanucaHue (MOATBEPXKAECHUE) 3JIEKTPOHHBIX IOKYMEHTOB
(«3asiBKa Ha oriaty pacxomoB» u «@Daimbl, NpUKpeIUIsieMble K JOKyMEHTaM»)
BBITIOJIHAETCS B COOTBETCTBHU C pyKOBOACTBOM monb3oBarens «AlIK-Punance,
«APM Bro/xeTononyyaTesnn

11. Ilpu moamucaHuu (TOATBEPKAEHUH) 3JIEKTPOHHBIX JIOKYMEHTOB YYaCTHHUK
NOJKeH ucnonb3osath Ase DI (pykoBomuTens U riaBHOro Oyxranrepa, 1ubo ux
3aMecTHTeJIeH ).



12. B citydae OTCyTCTBUS] TEXHUUECKOH BO3ZMOKHOCTH IJIsL OTIIPABKH SJIEKTPOHHBIX
JIOKYMEHTOB ~ YIONHOMOYEHHOE JIMLO y4YacTHMKA MOXET oOpaTuThCd B
dUHAHCOBOE YIpaBleHHe Ui [OATOTOBKM JOKYMEHTOB B OT/EN Ka3HAaYeHCKOro
obcmyxupanust Grokera (kabuneT 112) B COOTBETCTBHHM C PEITIAMEHTOM paboTsl
DOUHAHCOBOrO yIpaBleHus (MU MEPBUYHOM OOpAlIeHHWH yYacTHUK O(QOpMIIAET
«3agBKy O CO3JaHUM IIOJB30BaTeNli  CHCTEMBI «AIIK-®unaHch»). B
HOCJIeAyIOeM [OArOTOBKa M OTIpPaBKa JOKYMEHTOB MOXET OCYLIECTBISTBCA C
ABTOMATU3HPOBAHHOTO pabodero MecTa T[JIABHOTO paclOpsSAUTelsi CPelCTB
mectHoro oOromkera (APM I'PBC) B BeieHUH, KOTOPOro HaXOJUTCH YIaCTHHK B
cootBercTBuM ¢ MicTpykuueil o paborte Gromxerononyuarenelr 8 APM I'PBC
(cosmamme D]l «3asBKka Ha OINIATYy PACXOIOBY», «3asBKa BY/AY Ha BbIIIATy
CPELCTB»).

13. TToAroTOBKa ¥ MOIIIHCAHUE IEKTPOHHBIX TOKyMeHTOB B «AILIK-OuHAHCHD)
BBITIOJIHSETCS B COOTBETCTBHU ¢ MHCTpyKImed o pabote OlopkeTonorydaresien B
«ALTK-Ounascsly  (mpukpermenue ¢aiinos u Hanoxenue OLII). Iloxnucanue
SJIEKTPOHHBIX ~ JOKyMEHTOB, OCyIIeCTBIsieTcs Ha  craryce  «OTIoker.
[TpuKperieHre K 3asBKe MOATBEPKNAIOIIMX JOKYMEHTOB IIOCIE MOIAMMCAaHUS HE
JIOTTyCKaeTCs.

Pernament paGoTs IOJIb30BaTeNel Ha paboueM MeCTe CUCTEMBI aBTOMATHIECKOT0
nentpa kouTposst (ALIK)

1. DneKkTpOHHBIA TOKYMEHTOOOOPOT € IMPUMEHEHHEM 3NIEKTPOHHOM ITM(POBOH
noamucu (nanee — DI mexay PUHAHCOBBIM YNPaBICHUEM M IOJIydaTeNsIMU
CpelICTB MeCTHOrO OrojikeTa (nanee - YYaCTHUKH) OCYIIECTBIIACTCS TTOCPEACTBOM
IIPOTPaMMHOI0 obecreueHus aBTOMATHU3UPOBaHHOE pabouee MeCTO
«Bromxeronosyyarensy (nanee - «APM I1BC»).

2. B ciiydae HEBO3MOMKHOCTH OCYIIECTBIEHHS SJIEKTPOHHOTO TOKyMEHT0060pOTa
mexy (DHHAHCOBBIM YIIpaBJeHHEM H YdacTHHKOM mocpencTBoM «APM IIBC»
TOIKHOCTHOE JIAIIO, HaJeJeHHOe YYacTHHKOM mpaBoM wucronb3osanust OLIIT B
SJIEKTPOHHOM JOKyMeHToobopoTe ¢ @UHAHCOBBIM yIpaBieHueM (famee —
moib30BaTens) ob6sg3aHo  obpatuthes B DuHAHCOBOE  YNPaBIEHHE A
OCYIIECTBICHHS 9JIEKTPOHHOTO JIOKyMeHT0000pOTa MIOCPEICTBOM
aBTOMATH3MpOBaHHOTO paboyero mecra «ALIK-Ounance» (nanee — APM «ALIK-
dUHAHCED ).

3. Jlust oCyIIecTBIEHHMs 3IEKTPOHHOro HOKyMeHToobopora ¢ momouipo APM
«ALTK-®UHAHCE) ONB30BATENb NIPU IIEPBUYHOM OOpallleHHH IPEHoCTaBIIseT B
otmen ®uuancoBoro ympasienus (kab. Ne 112) odopmnenHble «3asBKy Ha
cosnanue nojip3oBarest B ACY «AITK-®uHaHCH), fanee — 3asBKa.

4. CoTpyaHHK oTena OUHAHCOBOTO YIPABIEHHA OCYIIECTBIAET HACHTHHUKAIMIO
IT0JIb30BATE/Isl HA OCHOBAHMH JHOKYMEHTa, yAOCTOBEPSIONIEro JUYHOCTh (aciopT),
paspemmaer nu60 orkasbiBaeT B jomycke X APM «ALIK-Ounance». B ciydae
paspellleHds Ha momyck mnomb3oBatens K APM «ALIK-®OuHAHCE», COTPYAHHK
oT[eNa BU3UpyeT 3asiBKy, IepefaeT B OTAEN AJIs IOTy4eHHs UMEHHU II0Tb30BaTe s
¥ mapons naa Bxoja B cucteMy «ALIK-®unance». B ciydae oTkasa B JIOIyCKe



nonp3oBarenss K APM  «ALIK-®unaHCB»  COTPYOHHK  OThOena  JIenaeT
COOTBETCTBYIOILYIO OTMETKY Ha 3asBKe.

5. Tlpu mocnenyrommx obpameHusx B (DuHaHCOBOe yIpaBleHHE A
OCYILECTBIEHHs 3JEKTPOHHOrO HOKyMeHTooGopora ¢ nomompsio APM «ALK-
@®uHAHCHD) [I0JIB30BATENhL 0053aH IPEICTaBUTH OTBETCTBCHHOMY COTPYIHHKY
KasHaueicTBA 3asBIeHHEe YY4aCTHHKA B IIMChbMEHHOH (GopMe 3a IOJNKMCEHIO
PYKOBOJUTENS U TTIaBHOI0 OyXraiTepa, a TakiKe UCIIOJIb30BATh II0JIyYEHHBIE PaHEe
MM TIOJIB30BATElNs M ITaposib i Bxoaa B cucteMy «ALIK-®uHaHCHD.

6. B ciryuae yTepw WM nepejadd mapoJs Js Bxoaa B cucteMy «ALIK-DOuHaHCHD
APYroMy JIHIy HOJB30BaTelNh 00s3aH YBEIOMHUTE 00 9TOM B MHCBMEHHOU (opme
dyHaHCOBOE yIpaBlieHWe, a TakkKe NPEJOCTaBUThH 3asBKYy Ha CO3JaHHE HOBOIO
naposis st BXxoga B cuctemy «ALIK-DOunaschy.

7. Jlns TOANMCAHUS DIEKTPOHHBIX TOKyMeHTOB B cHcTeMe «AIIK-DuHaHCHD)
y4acTHUK 00s13aH ucrionb3oBaTh DL, BEIIaHHYIO B yCTaHOBICHHOM IOPSIIKE.

8. OTCcKaHMPOBaHHBIE KOMWH MOATBEPKIAIOMIMX JOKYMEHTOB B 3JIE€KTPOHHOH
dopMe, IPUKpPEIUIEHHbIE K CO3NAaHHBIM B 3JIEKTPOHHOHN (opMe 3asBKaM B CHCTEME
«ALIK-®OuHaHCH.

9. DNeKTpOHHBIM J[JOKYMEHT, IIOArOTOBIEHHBIH nocpenacteom APM «AILIK-
dunaacE noanuckiBaercs aByMs DL (pykoBomuTens U INIaBHOrO OyXrairepa
VyacTHHKA 00 MX 3aMECTHUTENEH) B COOTBETCTBUMU ¢ IpHKa3aMu «O Ha3HAYeHUH
nons3osateneii ACY BIl «ALIK-®uHaHCE) IIpH OCYLIECTBICHHUH 3JI€KTPOHHOIO
IOKyMeHToo00poTa ¢ MWHAHCOBEIM yIIpaBlIeHHEM aaMUHHCTpanuyu KazaunHcko-
JIeHCKOTO MyHHUIIUIIAJILHOI'O paiioHa.

10. Bnagenen ceptudukara knoda DL HeceT 0OTBETCTBEHHOCTE 32 COXPaHHOCTh
¥ [IPaBUJIBHOCTH KCIUTyaTanuy kmoden DLIL

11. OTBETCTBEHHOCTh 34 COMIEPKAHHe U MPaBUIBHOCTH O(QOpPMIIEHHUS NOKYMEHTa
Ha OyMaXHOM HOCHTEIe HEeCeT JIHMIO, IOANUCABUIEE €ro COOCTBEHHOPYYHOH
[IONIKCHI0, @ OTBETCTBEHHOCTH 32 TOYHOCTh KOIIMM 3TOr0 JIOKYMEHTa B
3JEKTPOHHOM BHIe HeceT Biajeneln] ceprudukarta kmoda OLII, noamucaBmuni
ANIEKTPOHHBIA NOKyMeHT cBoei DL

12. B ciyyae HECBOEBPEMEHHOTO COOOIIEHUS 0 (akTe KOMIIPOMETALUU KIFoUeH
DIIT Bnamenen cepTudukara kmoda OIII, DOMyCTHBIIMH KOMIIPOMETAIHIO
wrmouet DIIII, HeceT OTBETCTBEHHOCTh B IOJHOM oObeMe 3a yuiepO,
MPUYMHEHHBIH UM APYTHM YYaCTHUKaM 3JIEKTPOHHOIO JOKYMEHT00DOopOTa.

13. 3a HeuCIONHEHHWE MM HeHaJJexallee WCIONHEeHHEe 00s3aTeNbCTB 110
HacTOALIeEMY PernaMeHTy YYacTHHKH 3JEKTPOHHOTO JOKyMEHTO000poTa HEeCyT
OTBETCTBEHHOCTH B COOTBETCTBHM C JCHCTBYIOLIUM 3aKOHOAATEIHCTBOM

Poccutickoit denepanuy.



